
Appellant files a Notice of 
Appeal with the Board and all 

other parties. 

Board requests COD 
(Certificate of Decision) from 

the Department of ABC.

Board confirms if appeal is 
timely (see website for appeal 

deadlines). If appeal is not 
timely, it will be dismissed.

Once COD is received from 
the Department of ABC, the 

Board sends 
acknowledgement letter and 

Department sends request for 
payment to appellant. 

Appellant has 15 days to pay 
the cost of the record to 

Department of ABC. If 
payment is not received by 
the due date, appeal will be 

dismissed.

Board and appellant receive 
record from Department of 

ABC (including administrative 
hearing transcript and 

exhibits). 

Board sends briefing schedule 
to all parties with due dates 
for the opening brief, reply 

brief, and closing brief. 

Board sets appeal for a 
hearing and sends date and 
other details to all parties.

At least 21 days before the 
hearing, appellant must 
request oral argument.

Board members and staff 
review the record and briefs 

and analyze cases for 
upcoming board hearing. 

At oral argument, cases are 
argued before the Board and 
deliberated in closed session.

Decisions are issued, sent to 
all parties, and posted to the 

Board’s website.

Flow Chart of the ABC Appeals Board Process
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